
Document # TIPQA FAIR Storage & Retrieval Instructions

Document: TIPQA FAI Storage & Retrieving Guidelines

GE Aviation

Storage and Retrieval of First Article Inspection Reports in TipQA
GE Aviation Systems LLC, Avionics
14200 Roosevelt Blvd., Clearwater, FL.  33762-2914
	

	For GE Use Only


Issue Date: 30 April 2019
Table of Contents
31.
Introduction


32.
Scope


33.
Responsibilities


34.
Procedure





1. Introduction

The purpose of this work instruction is to provide details for the process of uploading and retrieving FAIRs in TipQA.
2. Scope 

This work instruction applies to GE Aviation Systems LLC, located in Clearwater, FL. 

3. Responsibilities

All personnel performing the First Article Inspection Reports will upload the FAI documentation into TipQA.
4. Procedure 

4.1
Uploading First Article Inspection Report Into TipQA
4.1.1    
Access TipQA module “Serialized Test and Inspection”.
4.1.2   
Select 

· Process

· Test/Inspection
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4.1.3   
Enter the following data into TipQA screen:

· Select Work Order Only

· Enter Operation Code = CFAI

· Enter Work Center = CFAI

· Enter Work Order Number – hit enter- otherwise next step paperclip is not active
· Select Paperclip

· Select Insert File

· Select OK
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4.1.4   
Select 

· File(s) to attach to the TipQA record.  Note: .pdf is the preferred file format. 
· Open
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4.1.5  
At the next pop up on proprietary information, select Yes or No. Select Yes if Export Restricted, e.g. Military applications or if the file contains customer drawings or vendor drawings marked as Proprietary.
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4.1.6  
Select OK to save the data
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4.2  
Retrieving FAIR Records: 

By Work Order Number, starting at 4.2.1 
By Part  Number, starting at 4.3
4.2.1  
In the Serialized Inspection Module, select

· Administration

· General

· Traceable Element Transactions 
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4.2.2  
Input the work order (if known) and ensure DATE OF OPERATION is empty.  Select OK.
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4.2.3 
Select Form View tab – files are attached.  To access the files, select the file to open.
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Note:  File will open in another window for review.

4.3  
Retrieving FAIR Records By Part Number
4..3.1
While on Query tab- Input the Part Number and work center CFAI and ensure DATE OF OPERATION is blank.  Select OK
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4.3.2  
All First Article Inspection Reports show up in the grid.  Select the correct line 
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4.3.3 
Select Form View tab – files are attached.  To access the files, select the file to open.
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Note:  File will open in another window for review.

Refer to the master document on the GE Avionics Documentation Support Central (116641) for the latest revision.  For previous versions, contact the Documentation Administrator.[image: image12.jpg]imagination at work





1
Refer to the master document on the GE Avionics Documentation Support Central (116641) for the latest revision.  For previous versions, contact the Documentation Administrator.
 4

